[Church name]
[Address] · Registered no. [number] · [email]
[City], [day] [month] [year]
To: [name of the receiving church]
[Address of the receiving church]
Membership transfer letter
Grace and peace.
[Church name] commends to you [member's full name], a member of this church since [date joined], baptised on [date of baptism], and asks that you welcome [him / her] into the fellowship of your church.
We confirm that [he / she] is in good standing with this church and that the transfer was requested by [him / her].
Please let us know when you receive this letter, so that we can record the transfer in our register.
In Christ,
__________________________________________
[Name of signatory]
[Role: pastor, chair or church secretary]
Confirmation of receipt: cut off and return to the sending church
[Name of the receiving church] received [member's full name] on [date], by letter of transfer from [church name].
__________________________________________
Name and role
Date
